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CONSTITUTION AND BYLAWS OF THE RIPLEY CHURCH GREENWICH, OHIO 

 

PART ONE:  CONSTITUTION 

 

ARTICLE I  NAME 

 

The name of this church shall be The Ripley Church, Greenwich, Ohio. 

 

ARTICLE II  PURPOSE 

 

The object of this church is to bind together followers of Jesus Christ whose purpose shall be to 

Exalt Christ through Christ-centered worship and praise experiences; to Equip Christians through 

the regular study of Scripture with application to everyday life; to Encourage the Church through 

serving the needs of one another; and to Evangelize the Community through bridge-building 

ministries of visitation, outreach and missions. 

 

ARTICLE III  COVENANT 

 

We acknowledge God as our Father, Jesus Christ as our Savior and Lord, and the indwelling 

Holy Spirit as our constant Companion. We accept the Holy Scriptures to be the authority to 

direct our faith and lives. 

We affirm God's purpose for the Ripley Church and commit ourselves to:  Exalt Christ, Equip 

Christians, Encourage the Church, and Evangelize the Community. 

 

ARTICLE IV  STATEMENT OF FAITH 

 

We of the Ripley Church believe the following articles to be a statement of those basic truths 

taught in the Bible which are essential to our faith and lives. 

 

1. REVELATION - GENERAL:  God has revealed Himself generally in Creation (Psalm 

19:1-6; Romans 1:20).  SPECIAL:  God has revealed Himself more specifically through 

the scriptures [the 66 books of the Old and New Testaments]  (Hebrews 1:1-3; John 

20:30-31) which are Divinely Inspired (2 Timothy 3:16-17; 2 Peter 1:16-21), Truthful 

(John 17:17), and Authoritative (John 10:34-38; 2 Corinthians 1:20; Revelation 22:18-

19). 

 
2. GOD:  The God of grace and glory and goodness (2 Peter 1:3) exists eternally as Three-

In-One--Father, Son and Holy Spirit (Matthew 28:19; 2 Corinthians 13:14; Genesis 1:26), 

and is the Creator, Sustainer, and Redeemer (Genesis 1:1; Ephesians 1:3-14; Colossians 

1:15-17). 

 

3. MAN:  Created in the image of God (Genesis 1:26-27, 2:7) but fallen in sin (Genesis 3) 

with strong adversary (Genesis 3; Isaiah 14:12-15;  2 Corinthians 11:14; 1 Peter 5:8-9) 

and in need of the new birth for salvation (John 3:3-5). 

 

4. JESUS CHRIST:  The divine Son of God (Isaiah 9:6; John 1:1-3; Philippians 2:6; 

Hebrews 1:3) came in human form (Isaiah 7:14; John 1:14; Philippians 2:7-8; Colossians 

2:9; Hebrews 4:14-16) to provide salvation for sinful man (Romans 3:21-26, 5:8-11; 2 

Corinthians 5:17-21; Hebrews 2:17; I John 4:10). 
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5. HOLY SPIRIT:  The divine Companion (John 15:26; Acts 5:3-4) was sent to dwell 

within and empower for Christian living (Joel 2:28-32; Acts 1:7-8; John 14:26, 16:7-11; I 

Corinthians 12:7-11; Galatians 5:22-23; Ephesians 1:13-14, 4:30). 
 

6. SALVATION:  The gift of God's grace (Ephesians 2:4, 8-9) providing justification 

(Romans 5:1) through repentance and faith (2 Corinthians 7:10; 2 Peter 3:9). 
 

7. THE CHURCH:  The Body of Christ (Matthew 16:18; I Corinthians 12:12-13; Ephesians 

1:22-23, 5:25-27)  where Christ is head and believers are members, each with specific 

gifts and functions (Ephesians 4:11-13, 5:23-24; Colossians 1:18) with a mission both at 

home and abroad (Matthew 28:18-20; Acts 1:8). 
 

8. CHURCH PRACTICES:  Practices of the church include the Ordinance of Baptism 

(Matthew 28:19; Mark 1:9), The Ordinance of the Lord's Supper (Mark 14:22-25; I 

Corinthians 11:23-26), Anointing with Oil (Mark 6:13; James 5:14-16), Confirmation 

(Proverbs 23:12; I Corinthians 1:4-9), Commissioning (Numbers 27:18-19; Acts 6;1-6, 

13:3), and Ordination (Mark 3:14; Acts 14:23; I Timothy 2:7; II Timothy 1:8-11; Titus 

1:5-9). 
 

9. THE CHRISTIAN LIFE:  Living the Christian life includes Good Works (Ephesians 

2:10), Separation (Romans 12:2; 2 Corinthians 6:14-7:1), Speaking the Truth in Love 

(Ephesians 4;15, 25), Submitting to one Another in Home, Family and Marriage 

(Ephesians 5:21-6:4), Resolving Conflicts (Matthew 5:23-26, 18:15-17; I Corinthians 

6:1-8), Developing the Fruit of the Spirit (Galatians 5:22-23), Praise (Hebrews 13:15-16), 

Fasting (Joel 1:14, 2:12-13; Luke 5:33-35), Prayer (Philippians 4:6-7), Study of Scripture 

(Acts 17:11; 2 Timothy 2:15), Worship (Psalm 29:1-2; Romans 12:1; Hebrews 10:19-25), 

Tithing (Genesis 14:20; Malachi 3:8-12; 2 Corinthians 9:6-8) Witnessing (Acts 1:7-8), 

and Perseverance (Romans 5:3-4; 2 Thessalonians 3:5; Hebrews 2;1-13; James 1:2-4). 
 

10. THE SECOND COMING:  Jesus Christ will come again Personally (John 14:3), 

Physically (Acts 1;11), Unexpectedly (Matthew 24:36-44), Visibly and Triumphantly 

(Matthew 24:30) and admonishes everyone to be encouraged and prepared (Matthew 

24:44; 1 Thessalonians 4:13-5:11). 
 

11. FUTURE LIFE:  Events that take place in the future life include the Resurrection of the 

body (Matthew 22:30-32; John 11:25-26; 1 Corinthians 15:12-58), the Final Judgment 

(Matthew 25:31-46; Romans 14:10-12; 2 Corinthians 5:10), and Eternal Life/Punishment 

(Daniel 12:2; John 5:28-29; Revelation 20:10-15). 

 

ARTICLE V  GOVERNMENT 

This church acknowledges Jesus Christ as its head.  Its guidance in matters of faith and discipline 

are found in the Holy Scriptures, interpreted by the Divine Spirit through reason, faith and 

conscience. 
 

The government of this church is vested in its members, who exercise the right of control in all 

its affairs, subject in legal matters to the Articles of Incorporation granted it by the Legislature of 

the State of Ohio.  This church is not under the control of any higher church body. 
 

In the event it becomes no longer practical to operate this church because of declining 

membership or financial difficulty, the church can be disbanded and discontinued by a three-

fourths vote of the active membership present at a meeting called for this purpose.  The assets of 

the church can then be disposed of by a majority vote of members in attendance. 
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ARTICLE VI  MEMBERSHIP 

 

Section 1 - Principles and Purpose 

A. We believe Jesus Christ calls the church to be a visible body of his followers, composed 

of all who have received Him as Savior and Lord, and have committed themselves to 

follow Him as disciples. 

B. Through mutual trust and submission, we covenant together for the purpose of worship, 

fellowship, nurture, announcing the Good News, and service to the Kingdom. 

C. Membership in this church is a voluntary and ongoing commitment in response to our 

Lord's call to this particular gathered community. 

D. Membership in this church is first a commitment made between the believer and our 

Lord, and secondly a commitment made between members. 

E. We believe that when a person makes the commitment of membership to this church, the 

church also makes a commitment to encourage, support, enable and hold the individual 

accountable. 

F. Each member is called to maintain the peace and unity of the church. 

G. Members are called to support the leadership of the church as they see them following 

Christ. 

 

Section 2 - Qualifications 

Membership in this church shall be open to all who: 

A. Hear and believe the Gospel and follow Jesus Christ. 

B. Repent of their sins and confess Jesus Christ as personal Savior and Lord. 

C. Have been baptized. 

D. Subscribe to the Constitution and Bylaws of this church, its Statement of Faith and its 

practices. 

 

Section 3 - Procedure 

Persons shall be publicly received into membership at a communion service or such a time as 

may be determined by the pastor and the Diaconate, and shall give public assent to the Statement 

of Faith and principles of church membership. 

Members shall be received by the following methods: 

A. On the presentation to the Diaconate of satisfactory letters of transfer from other churches 

B. By reaffirmation of faith on recommendation of the Diaconate; 

C. On confession of faith and baptism, if not previously baptized; 

D. If previously baptized, either on confirmation or confession of faith in Jesus Christ. 

 

Section 4 - Duties and Privileges 

A. A member may hold office and serve on a ministry of this church, and is expected to 

serve faithfully when elected or appointed to offices, boards or committees. 

B. A member shall be encouraged to support the work and worship of this church by 

willingly sharing time, talents and resources and by actively attending church functions. 

C. A member shall prayerfully support the work of this church and its members. 

D. A member shall financially support the work of the church and its members according to 

his ability. 

E. An active member may vote on all matters presented for congregational consideration, 

with the following exception: active members under age 18 may not vote on matters 

prohibited by law such as, but not limited to, the purchase or sale of land. 

 

 



 5 

F.        Any member not attending worship service at least twelve times (12) per year or involved 

in ministry or who does not support The Ripley Church through giving will be considered 

by the Diaconate for transfer to the Inactive List.  Any member transferred to the Inactive 

List would lose voting privileges.  (Amended November 12, 1995; April 26, 1998) 

 

G.       A member who is home bound, confined to a Nursing Home, attending college or in the 

Military shall be exempt from the requirement of paragraph (F) above. 

 

 

Section 5 - Roll Revision (Revised November 12, 1995) 

A. Diaconate will review the membership list annually to determine the current status, of 

each member and will revise the roll accordingly. 

 

B. A member who is involved in the duties and privileges of membership will be considered 

to be an active member. 

 

C. A member who discontinues his/her involvement in the duties and privileges of 

membership for one year will be considered to be an Inactive Member. 

 

D. Any member whose name is considered for inactive status will first be called or visited 

by Diaconate and/or assisted by Lay Council when feasible, informing him/her of this 

fact and of the subsequent loss of voting privileges. 

 

E.   Active membership may be reinstated by becoming involved in the duties and privileges 

of membership and meeting with the pastor to declare intent.  Final approval for 

reactivation rests with Diaconate. 

 

Section 6 - Termination of Membership 

Membership in this church shall be terminated for the following reasons: 

A. By letter of transfer to another church; 

B. By request of the member; 

C. For matters of moral discipline (as found in Matthew 18:15-20, 1 Corinthians 5:1-13, and 

2 Corinthians 2:5-11); 

D. Death. 

 

ARTICLE VII  LAY COUNCIL 

 

Section 1 - Purpose 

A board responsible to seek the mind of the Lord in policy decisions for the church and to share 

in the leadership of the church. 

Section 2 - Personnel 

A. The Lay Council shall consist of the moderator, the assistant moderator, and five (5) 

other members, all elected by the church membership at the annual meeting. 

1. The terms of office of the moderator and assistant moderator are defined in the 

bylaws. 

2. The term of office for the five other members shall be three years with the terms 

being arranged in an overlapping pattern. 

3. There shall be a limit of two (2) consecutive full terms. 

 

 



 6 

4. In case of a vacancy during a term of office, such vacancy shall be filled by Lay 

Council appointment.  Such interim appointees shall hold office only until the 

next annual meeting when a successor shall be elected in the usual manner to 

serve out the original term interrupted by the vacancy. 

B. A quorum shall consist of four (4) members. 

Section 3 – Qualifications 

A. Personal qualifications:  As the behavioral model for the congregation, Council members 

must be striving to meet the following Biblical qualifications: 

1. They must be spiritually mature, not a recent convert (1 Timothy 3:6). 

2. They must have a consistent testimony in all aspects of life (above reproach)  

  (1 Timothy 3:2,7). 

3. If married, they must clearly be devoted to their family in love and manage the 

family well (1 Timothy 3:2,4,5). 

4. They must consistently provide evidence of a Spirit-controlled temperament  

  (1 Timothy 3:3). 

5. Their home life and personal life must be distinctively marked by hospitality  

  (1 Timothy 3:2). 

6. They must not be preoccupied with the quest for material things (1 Timothy 3:3). 

7. They must have sound theological convictions and be capable of explaining and 

defending them (Titus 1:9). 

8. They must be evidencing a maturing walk with the Lord which reflects consistent 

and regular periods of time alone with our Lord (Titus 1:8,9). 
 

Church body responsibilities: 

1. Ministry - already active in the ministry of the church. 

2. Unity - willing to covenant to live by the Statement of Faith of the church; and 

willing to support, encourage and work with other members and the pastor to seek 

a united mind in the leadership of the church. 

3. Goals - committed to edification of believers and evangelism of unbelievers as the 

goals and reasons for existence of the church, for the glory of God. 

4. Pastoral - seeking to be vigilant as to the physical, mental, and spiritual needs of 

the congregation (1 Peter 5:2). 

5. Example - providing a living pattern for the church (1 Peter 5:3). 

6. Faithful, consistent - willing to consistently invest the time and effort to do the 

work of the Council. 

Section 4 - Selection 

A. Recommended by the Nominating Committee and approved by the Lay Council.  

B. Elected by the congregation as leaders worthy of honor and respect (Hebrew 13:7, 17; 1 

Thessalonians 5:12), and meeting goals and qualifications as stated in Section 3 above. 

1. Each candidate must receive a 2/3 affirmative vote to be elected. 

2. The vote will be cast by written ballot. 

Section 5 - Responsibilities  (*Items which go to the congregation) 

*A. Make recommendations on all matters requiring approval by the membership. 

*B. Consider for approval the ballot presented by the Nominating Committee prior to 

recommendation to the membership. 

*C. Consider for approval the budget prepared by the Board of Trustees prior to 

recommendation to the membership. 

 D. Review and appraise monthly reports on budget and giving. 
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 E. Conduct a required annual audit as of December 31 of all financial accounts of the church 

and its auxiliaries, and additional audits of specific accounts as deemed necessary. 

1. Lay Council shall appoint a committee of three (3) active members to conduct the 

audit. 

2. No active Trustee may serve on the audit committee. 

3. The audit report shall be filed with the Lay Council by January 20. 

 F. Consider for approval new offices or leadership positions or special committees needed 

for the church. 

 G. Consider for approval, at the regular November meeting of the Lay Council, those who 

are appointed to serve in special positions. 

*H. Deal with the discipline of members as outlined in the constitution, Article VI, Section 5, 

C. 

*I. Make recommendations to the membership about initiation or dissolution of standing 

committees. 

 J. Write or revise bylaws, defining responsibilities of each officer and committee, and make 

records of these available to members requesting them. 

 K. Review brief monthly summary reports from the pastor, all standing committees of the 

church and special committees as requested. 

L. Individual members will serve as liaison representatives between the Lay Council and 

those committees designated in the bylaws.  The moderator shall make these 

appointments at the first meeting of the year. 

M. Serve as coordinator for committees, making decisions of arbitration or judgment as 

needed where committees cannot agree on areas of responsibility, policy or direction. 

 N. Consider for approval any special events or activities taking place on the church 

premises. 

 O. Project church growth and needs and implement methods and specifics for meeting those 

needs. 

*P. Establish major thrusts in church ministries or endeavors that will involve large 

expenditures of time and money on the part of the whole church. 

 Q. Approve active cooperation as a church with other churches, fellowships or ministry 

efforts. 

 R. Seek to give support to the pastoral staff and to serve as a united mind in helping them 

carry out responsibilities (as noted in Article VIII). 

S. Act as liaison between the congregation and the pastor, encouraging the membership and 

the pastor alike to bring to their attention dissatisfactions and concerns for further 

discussion and evaluation. 

 T. The Lay Council shall have the power and duty to interpret the intent and meaning of the 

constitution and bylaws of this church and such interpretation is to be final and binding. 

*U. Make recommendations to the membership about additions to the pastoral staff. 

Section 6 - Meetings 

A. Regular meetings of the Lay Council will be held monthly on a regularly scheduled basis.  

In the event of cancellation of a regular meeting, an attempt shall be made by the clerk to 

contact each member.  If any member, however, feels there is a need for a meeting and a 

quorum can be assembled, the meeting will be held as scheduled. 

B. Special meetings of the Lay Council may be called by the moderator, the pastor or any 

two council members.  The request shall be filed with the church clerk, who shall notify 

all members. 
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ARTICLE VIII  PASTORAL STAFF 

 

A. Initial Selection - when a vacancy occurs in the pastorate, the Lay Council shall appoint a 

pulpit committee of seven (7) active members.  This committee shall proceed with 

diligence to search for available ministers and shall settle upon the one whom, in its 

judgment, exhibits beliefs consistent with the Statement of Faith and practices of Ripley 

Church.  He shall then be called to present a sermon to the congregation.  At a meeting 

following this presentation, the pastor may be called by a two-thirds vote of the members 

present.  A member of the pastoral staff and spouse will automatically be granted 

membership when the pastor accepts the call to serve the church as pastor. (Amended 

April 26, 1998) 

B. Resignation - If the pastor decides to discontinue his service with the congregation, he 

shall give 30 days written notice to the Lay Council.  

C. Dismissal - A petition shall be presented to the Lay Council stating that the pastor's  

services are unsatisfactory, which petition shall be signed by a minimum of 33% of the 

active members of the church.  After due investigation, the Lay Council may sustain the 

petition by a two-thirds vote, after which it shall present the petition to the church 

membership at a business meeting.  The Lay Council shall explain the complaint and read 

the names of the members who made it.  If two-thirds of the members at the business 

meeting called for this purpose shall vote for the dismissal of the pastor, he will be 

notified that his call to service will close in 30 days.                                                           

D. Duties - The pastor shall have charge of the spiritual welfare of the church with the 

assistance of the Diaconate. He shall be an ex officio advisory member of all committees, 

boards, and organizations.  He shall be moderator pro tem of the church and of the Lay 

Council in the absence or disability of the moderator and assistant moderator. 

 

 

ARTICLE IX, SERVICES, MEETINGS AND ACTIVITIES 

 

A. Worship Services 

1. Regular services of worship shall be held at a stated hour or hours each Sunday, 

except when temporarily suspended by agreement of the pastor, the chairman of 

the Diaconate and the moderator.  Other services may be held from time to time 

as the Diaconate of the church may determine with the advice and consent of the 

pastor. 

2. The sacrament of the Lord's Supper shall be celebrated at such times as the pastor 

and the Diaconate may determine, there being at least quarterly celebrations. 

B. Business Meetings 

1. Annual Meeting - The annual meeting shall be held on the second Sunday of 

November to elect officers and committee members, to adopt plans for the new 

year, to approve the budget, and to conduct other pertinent business. 

2. Special Meetings - Special meetings may be called by the pastor, the moderator, 

Lay Council, or any five-(5) active members of the church by written request to 

the Lay Council.  The nature of the business to be transacted shall be stated in the 

call. 

3. Rules and Regulations 

a. Notice - Notice of special meetings shall be given by announcement from 

the pulpit or publication in the church bulletin on three Sundays 

immediately preceding the meeting.  The meeting may be held following 

worship on the Sunday of the third notice. 
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b. Quorum - A quorum shall be made up of ten percent of the active 

members. 

c. Voting - All church members whose names are on the active list shall be 

entitled to vote, and a majority vote of those present in addition to any 

absentee ballots shall be decisive unless otherwise stated elsewhere in the 

constitution. (Amended Oct. 12, 1997) 

d. The Official Year - The official year of the church shall begin January 1 

and all officers and committees shall assume their duties at that time. 

e. Annual Reports - Annual written reports of the pastor, officers, 

committees, boards, and organizations of the church shall be filed with the 

church secretary by January 15, and published for membership review. 

f. All other matters of church procedure not regulated by law or these 

articles shall be governed by Robert's Rules of Order. 

g. Absentee ballots may be requested in writing as soon as available.  The 

church may mail the ballot when requested and the member must return 

the ballot to the church by the Saturday prior to the meeting. 

 

ARTICLE X  EDUCATIONAL MINISTRY 

 

This congregation shall conduct an educational ministry to lead its members to perceive and 

respond to God's gift of salvation through His son Jesus Christ, and in the power of the Holy 

Spirit, to develop character which shall be genuinely and consistently Christian in all human 

relationships.  It shall provide schools and other learning activities; and equip and support 

members for educational leadership using appropriate scripturally based educational materials. 

 

The administration of this ministry shall be the responsibility of the Board of Christian 

Education. 
 

 ARTICLE XI  OFFICERS 

 

Officers, their terms of office and their duties shall be as determined or approved by the Lay 

Council of the church.  Details shall be included in the bylaws. 
 

 

ARTICLE XII  COMMITTEES AND BOARDS 
 

Section 1 - Standing Committees 

Standing church committees and boards may be created or dissolved only by the Lay Council of 

the church, with the approval of the church membership.  These committees and boards shall be 

composed of active members of the church.  Each committee will report to and be subject to the 

Lay Council.  Responsibilities and terms of office are defined in the bylaws. 
 

Section 2 - Special Committees 

Special committees for a specific project may be appointed by the Lay Council.  Sub-committees 

may be recommended by individual standing committees to Lay Council for their approval.  

Members of special and sub- committees may be members or constituents of the church. 
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Section 3 - General 

A. Each committee, board or auxiliary of the church shall organize by the election of a 

chairman and secretary and such other officers and sub-committees as it determines.  

Each committee shall decide upon the time, place and frequency of its meetings. 

B. To take action, committees shall have a quorum of regular members present. 

C. Committees are subject to the call of the chairman, pastor, moderator, a majority of it’s 

members or the Lay Council. 

D. In case of vacancies during the term, such vacancies shall be filled by the committee 

involved and presented for approval to the Lay Council. Such interim appointees shall 

hold the office only until the next annual meeting when a successor shall be elected in the 

usual manner to serve out the original term interrupted by the vacancy. 

E. Members of committees and boards shall be limited to two full successive terms. In the 

event the nominating committee if unable to fill a vacancy, the retiring member, if 

willing, may be re-elected to another full term. 
 

Section 4 - Nominating Committee 

A. Personnel 

1. The Nominating Committee shall consist of four (4) active members of the 

church.  They shall be elected at the annual business meeting of the church in 

November and shall begin their duties on January 1. 

2. The term of office shall be two years with the terms being arranged in an 

overlapping pattern.  Members may not serve consecutive terms. 

B. Duties 

1. The Nominating Committee shall submit recommendations for nominations to the 

Lay Council for their approval. The ballot of nominees shall be presented to Lay 

Council for its consideration at least one week before the Lay Council meets for 

this purpose. 

2. The Nominating Committee, upon approval of the Lay Council, shall bring 

recommendations for nominations at each annual election.    

3. This committee is basically independent of all other authority regarding the 

preparation of the ballot.  It is responsible to the Lay Council to fulfill its duties. 
 

 

 

ARTICLE XIII  ELECTION 

 

A. The nominating committee, with approval of the Lay Council, shall bring 

recommendations at each annual meeting. 

B. The membership may make additional nominations. 

C. Every active member has the right to vote on all matters presented for congregational 

consideration, with the following exception.  Active members under age 18 may not vote 

on matters prohibited by law such as, but not limited to, the purchase or sale of land. 

 

D. Voting by written ballot shall be required for the election of the moderator, assistant 

moderator and members of the Lay Council.  A written ballot may be requested for other 

offices and issues by a motion from the floor. 

E. A majority of votes cast shall be required for election.  If there is only one person 

nominated for an office, that person must receive a majority vote, except where other 

provisions apply. 
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ARTICLE XIV  ORGANIZATION 
 

Only those organizations approved by the Lay Council as integral parts of the church program 

shall be recognized as official auxiliaries of the church.  Compliance with the constitution of the 

church shall be the basis for approval of these organizations. 
 

 

ARTICLE XV  AMENDMENTS 
 

This constitution may be amended by a two-thirds vote of active members present at any regular 

or special meeting.  A notice specifying the time of the meeting and the substance of the 

proposed amendment shall be been given from the pulpit or printed in the bulletin on the three 

Sundays immediately preceding said meeting.  The vote may be taken on the Sunday of the 

third notice. 

 

 

ARTICLE XVI  REPEAL OF PREVIOUS CONSTITUTIONS 
 

All constitutions, bylaws, rules or regulations previously adopted by this church, particularly the 

previous constitutions of 1851, 1960, and as amended prior to this date, are hereby repealed. 
 

 

ARTICLE XVII  BYLAWS 
 

A bylaw is a "working paper" of the church.  All boards, committees, officers and members shall 

minister in compliance with the bylaws.  No bylaw shall be in contradiction to this constitution. 

Bylaws must be written by the Lay Council of the church.  All bylaws must be in written form 

and available to any member requesting them. 
 

A member may request a vote on a bylaw at any regular membership meeting.  If a majority of 

those present agree to consider this request, the following procedure shall be followed: 
 

A. A notice specifying the time of the meeting and the substance of the request shall be 

given from the pulpit or printed in the bulletin on three Sundays immediately preceding 

said meeting. 

B. The vote may be taken on the Sunday of the third notice.  A majority vote will be 

required for approval.      
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PART TWO:  BYLAWS 

 

I.  OFFICERS 

 

Section 1 – Moderator 

 

A. Term of office 

The moderator shall be elected for a one-year term, not to exceed a maximum of three 

consecutive terms. 

B. Election 

1. The vote will be cast by written ballot. 

2. A 2/3 affirmative vote of active members present shall be required. 

C. Qualifications 

1. Same as the members of Lay Council (see Article VII, Section 3).                      

2. Special abilities of leadership and administration. 

D. Duties and Responsibilities 

1. To preside at all meetings of the church membership. 

2. To serve as the chairperson of the Lay Council. 

3. To act as the lay administrative head of the church and to perform such duties as 

are prescribed by law. 

4. To share with the pastor the responsibility for the general welfare of the church 

and its organizations. 

5. To be the lay spokesman for the church in its relationships with other churches 

and organizations. 

6. To implement actions approved by Lay Council or authorized by the membership. 

7. To be alert that the church constitution is being followed as interpreted by Lay 

Council. 

8. To appoint, at the first Lay Council meeting of the year, individual members of 

Lay Council to be liaison representatives to designated standing committees. 

9. To be an ex officio member of all-church committees and boards. 
 

Section 2 - Assistant Moderator 

 

A. Term of Office 

The assistant moderator shall be elected for a one-year term; the number of terms shall 

not be limited. 

B. Election 

Same as moderator. 

C. Qualifications 

Same as moderator. 

D. Duties and Responsibilities 

1. To attend and be an active participant in meetings of the Lay Council. 

2. To act as liaison between Lay Council and a designated standing committee as 

defined in Article VII, Section 5, L. 

3. To assist with the duties of the moderator. 

4. To perform the duties of the moderator in the absence or disability of the 

moderator. 
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Section 3 – Clerk 

 

A. Term of Office 

1. The term of office shall be one year; the number of terms shall not be limited. 

B. Duties and Responsibilities 

1. To keep a faithful record of the meetings of the church and the Lay Council. 

2. To keep a record, with addresses, of members of the church, with dates and 

methods of their reception and removal.       

3. To keep a record of baptisms, marriage and deaths. 

4. To issue letters of transfer of membership upon approval of the Diaconate, 

notifying the churches to which they are addressed. 

5. To preserve on file all communication and written official reports. 

6. To give legal notices of all meetings when such notices are necessary. 

7. To conduct all correspondence as far as not otherwise provided for. 

8. To perform such other duties as are prescribed by law or as usually pertain to the 

office of clerk or secretary of an assembly. 
 

 

Section 4 - Assistant Clerk 

 

A. Term of Office 

The term of office shall be one year; the number of terms shall not be limited.               

B. Duties and Responsibilities 

1. To assist with the duties of the clerk. 

2. To perform the duties of the clerk in the absence or disability of the clerk. 
 

 

Section 5 - Church Treasurer (Amended Nov 14, 2004) 
 

A.        Term of Office 

This is a paid staff position. 

B. Duties and Responsibilities 

1. To cooperate with the Financial Secretary of the church receiving and recording 

all reports of church income. 

2.   To pay our funds on order of the membership, Lay Council, Trustees or any other 

properly authorized officer or committees. 

3. To prepare monthly and quarterly reports for the Board of Trustees on income and 

expense and account balances. 

4. To prepare a complete annual report as of year-end for the membership of the 

church, upon request. 

5. To attend the Board of Trustees meetings and, when requested, to attend meetings 

of the Lay Council. 

6. To assist the Board of Trustees in the preparation of the annual church budget. 

7. To respond to a call for audit of accounts by the Lay Council as of December 31, 

or on other occasions if requested. 

8. To handle funds given to the church in memorials, the expenditure of which shall 

be authorized by the Board of Trustees. 
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Section 6 - Financial Secretary 

 

A. Term of Office 
The term of office shall be one year; the number of terms shall not be limited. 

B. Duties and Responsibilities 

1. To cooperate with and assist the Church Treasurer. 

2. To receive on behalf of the church treasury all funds designated for the general 

fund, mission giving and special offerings. 

3. To deposit these funds as soon as practicable to the designated bank depository. 

4. To provide weekly reports to the Church Treasurer of all income received. 

5. To maintain accurate and confidential records of individual giving, summarizing 

the individual accounts semi-annually. 

6. To record individual mission giving and provide monthly reports to the Church 

Treasurer designating the amount to be forwarded to each recipient. 

7. To prepare monthly and quarterly reports of income for the Board of Trustees. 

8. To prepare a complete annual report of income as of year-end for the membership 

of the church.          

9. To respond to a call for audit of accounts by the Lay Council as of December 31, 

or on other occasions if requested. 

 

Section 7 - Sunday School Secretary/Treasurer 

 

A. Term of Office 

 The term of office shall be one year; the number of terms shall not be limited. 

B. Duties and Responsibilities  

1. To maintain records of Sunday School attendance by number in each class and by 

total attendance for each Sunday. 

2. To collect the Sunday School offering and to count and record the total for each 

Sunday. 

3. To secure the Sunday School offering in a designated location to be deposited 

along with the regular church offering each Sunday. 

4. To update the Sunday School attendance board with the current Sunday School 

attendance and offering totals. 
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II.  COMMITTEES 

 

SECTION 1 - DIACONATE 

Ephesians 2:10 "For we are God's workmanship, created in Christ Jesus to do good 

works, which God prepared in advance for us to do." 

A. Purpose 

 The purpose of the Diaconate shall be to encourage the church through serving the needs 

of one another.  The Diaconate, in cooperation with the pastor, shall minister to the 

spiritual, social and physical needs of the congregation and community. 

B. Membership 

There shall be eight (8) members on the committee, consisting of four (4) deacons and 

four (4) deaconesses. 

C. Term of Office 

1. The term of office is three (3) years, the members being elected in an overlapping 

pattern. 

2. There shall be a limit of two (2) consecutive full terms. 

D. Quorum 

A quorum shall consist of four (4) members. 

E. Lay Council Liaison 

The Diaconate shall be represented at Lay Council by a duly appointed member of Lay 

Council who will serve as liaison as provided in Article VII, Section 5, L. 

F. Qualifications 

1. 1 Timothy 3:8-10 "Deacons, likewise, are to be men worthy of respect, sincere, 

not indulging in much wine, and not pursuing dishonest gain.  They must keep 

hold of the deep truths of the faith with a clear conscience.  They must first be 

tested; and then, if there is nothing against them, let them serve as deacons." 

2. Members shall be encouraged to be involved in Sunday School or a Bible study at 

least one quarter per year. 

3. Members shall be faithful in church attendance. 

4. Members shall be committed to encouraging the church through serving the 

congregation and the community. 

5. Members shall be willing to spend whatever time is required to fulfill duties on 

the committee.               

G. Duties and Responsibilities 

1. To coordinate its purpose and goals with others of the church through its liaison 

representative to Lay Council as provided in Article VII, Section 5, L. 

2. To schedule all communion services, including those taken to shut-ins, rest 

homes, or others. 

3. To prepare the communion elements and arrange for their service. 

4. To approve all baptisms and dedications. 

5. To oversee all matters involving church membership.  They shall: 

a. Approve new members. 

b. Approve all requests for letters of transfer. 

c. Provide membership classes on a regular basis. 

d.    Review annually the status of the active membership list as defined in 

Article VI, Section 6 

6. To provide for the supply of the pulpit in the absence of the pastor and in case of a 

vacancy. 

7. To develop and administer directly, or through subcommittees, ministries to carry 

out it’s stated purpose. 
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8. To plan and implement special worship services and church activities such as 

revivals and united community services. 

9. To prepare a budget for the Diaconate and present it for approval to the Board of 

Trustees. 

 

SECTION 2 - BOARD OF TRUSTEES 

A. Purpose 

The Board of Trustees shall have general care and custody of all church property, either 

real or personal, and the property of its auxiliary organizations. 

B. Membership 

There shall be five (5) members on the board. 

C. Term of Office 

1. The term of office shall be three (3) years, the members being elected in an 

overlapping pattern. 

2. There shall be a limit of two (2) consecutive full terms. 

D. Quorum 

A quorum shall consist of three (3) members. 

E. Lay Council Liaison 

The Board of Trustees shall be represented at Lay Council meetings by a duly appointed 

member of the Lay Council who will serve as liaison provided in Article VII, Section 5, 

L. 

F. Qualifications 

1. Members shall exhibit a personal relationship with Jesus Christ and be faithful in 

church attendance. 

2. Members shall be sensitive to the physical and material needs of the church and 

its property. 

3. Members shall exhibit a character of integrity and honesty and understand the 

responsibility of proper money management. 

4. Members shall be willing to spend the time required to fulfill their duties on the 

committee. 
G. Duties and Responsibilities 

1. To coordinate its purpose with other of the church through its liaison 

representative to Lay Council as per Article VII, Section 5, L.    

2. To provide care and maintenance for all physical property of the church, both real 

and personal. 

3. To have the power and authority to receive and administer on behalf of the 

church, deeds and devises of real estate, gifts, bequests, trusts, and trust funds. 

4. To have the responsibility for the strict execution of stipulations attached to trust 

funds that are subject to specific purposes of restrictive conditions. 

5. To have the authority to invest trust funds, stocks, bonds, securities and other 

property, real or personal, subject to the restrictions imposed by law, the donor, 

and/or the church membership. 

6. To have no power to buy, sell, mortgage, lease or transfer real property without 

specific authority by vote of the active membership. 

7. To have general charge of the financial affairs of the church. 

8. To supervise the raising of all funds affecting the general fund. 

9. To approve all general fund expenditures.                                                              

10. To prepare a budget with the cooperation and assistance of all boards and 

committees, and submit it to the Lay Council for approval.  Said budget shall be 

presented to the Lay Council for its consideration at least one week before the Lay 

Council meets for this purpose. 
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          11. To supervise and care for the physical property of the parsonage. 

          12. To oversee memorial contributions, having responsibility for the strict execution 

of stipulations attached to said funds, and to authorize all expenditures. 

 

 

SECTION 3 - WORSHIP COMMITTEE 

Psalm 29:2  "Ascribe to the Lord the glory due his name; worship the Lord in the 

splendor of his holiness." 

A. Purpose 

The purpose of the Worship Committee is to assist the pastor in maintaining a Christ-

centered worship service that exalts Christ and provides a reverent atmosphere for those 

who worship. 

B. Membership 

There shall be four (4) members on the committee. 

C. Term of Office 

1. The term of office shall be three (3) years, the members being elected in an 

overlapping pattern. 

2. There shall be a limit of two (2) consecutive full terms. 

D. Quorum 

A quorum shall consist of three (3) members. 

E. Lay Council Liaison 

The Worship Committee shall be represented at Lay Council by a duly appointed 

member of the Lay Council who will serve as liaison as provided in Article VII, Section 

5, L. 

F. Qualifications 

1. Members should exhibit a personal relationship with Jesus Christ and be faithful 

in church attendance. 

2. Members should be sensitive to the purpose of the Worship service and the needs 

of the congregation in regard to worship. 

3. Members should be willing to spend whatever time in required to fulfill their 

duties on the committee. 

G. Duties and Responsibilities 

1. To coordinate its purpose and goals with others of the church through its liaison 

representative to Lay Council as provided in Article VI, Section 5, L. 

             
2. To cooperate with the pastor and other congregational leaders in developing and 

implementing dynamic and inspirational worship services through the creative 

and productive use of scripture, music, testimonies and sermons. 

3. To schedule and oversee the following ministries: 

a. Upstairs and Downstairs Greeters 

b. Acolytes 

4. To oversee the following areas: 

a. Altar Candles 

b. Church Bulletins 

c. Acolytes, their training and weekly preparation 

d. Sound System 

e. Ushers 

f. Tape Ministry  

g. Music Ministry                                                                                           
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SECTION 4 - STEWARDSHIP/MISSIONS COMMITTEE 

Matthew 28:19-20  "Therefore go and make disciples of all nations, baptizing them in the 

name of the Father and of the Son and of the Holy Spirit, and teaching them to obey 

everything I have commanded you.  And surely I am with you always, to the very end of 

the age." 

A. Purpose 

The purpose of the Stewardship/Missions Committee shall be to assist the church in its 

efforts to evangelize the community by proclaiming the Gospel of Christ, making 

disciples, and relating to the whole need of mankind--spiritual and physical; and to 

encourage members and attendees to strive to be good stewards of their time and money. 

B. Membership 

There shall be four (4) members on the committee, 

C. Term of Office 

1. The term of office shall be three (3) years, the members being elected in an 

overlapping pattern. 

2. There shall be a limit of two (2) consecutive full terms. 

D. Quorum 

A quorum requires the presence of three (3) members. 

E. Lay Council Liaison  

The Stewardship/Missions Committee shall be represented at Lay Council meetings by a 

duly appointed member of the Lay Council who will serve as liaison as provided in 

Article VII, Section 5, L. 

F. Qualifications 

1. Members should practice a faithful, personal relationship with Jesus Christ. 

2. Committee members should strive to be good stewards of their time and money. 

3. Members should be committed to the vital role of missions in the life of the 

church. 

4. Members should be willing to spend whatever time is required to fulfill their 

duties in the committee. 

G. Duties and Responsibilities 

1. To coordinate its purpose with others of the church through its liaison 

representative to Lay Council as per Article VII, Section 5, L. 

2. Stewardship: 

a. To inspire and educate the congregation in the field of stewardship 

through the use of sermons, Bible studies and special classes, as 

coordinated with other bodies of the church.       

b. To provide stewardship materials for congregational us and instruction. 

c. To arrange for and carry out special offerings throughout the year. 

3. Missions: 

a. To educate and inspire the congregation in the field of missions. 

b. To stimulate the congregation to pray for evangelism and missionaries. 

c. To involve the congregation in mission opportunities such as summer and 

project work, short-term programs and visitation of missionaries. 
d. To encourage the congregation to develop and maintain personal contact 

with missionaries. 

e. To organize an annual missions conference to be held at approximately the 

same time each year. 

f. To prepare the missions budget subject to the approval of the Board of 

Trustees and the Lay Council. 

g. To adhere to the guidelines set forth in the Missions Policy Statement as 

adopted by the Lay Council. 
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SECTION 5 - BOARD OF CHRISTIAN EDUCATION 

2 Timothy 2:15 (KJV)  "Study to show thyself approved unto God, a workman that needs 

not to be ashamed, rightly dividing the word of truth." 

A. Purpose 

The purpose of the Board of Christian Education shall be to assist the church in its efforts 

to equip Christians by providing and encouraging opportunities for the regular study of 

scripture with application to everyday life. 

B. Membership 

There shall be six (6) members on the board. 

C. Term of Office 

1. The term of office shall be three (3) years, the terms being arranged in 

overlapping pattern. 

2. There shall be a limit of two (2) consecutive full terms. 

D. Quorum 

A quorum shall consist of three (3) members. 

E. Lay Council Liaison 

The Board of Christian Education shall be represented at Lay Council by a duly 

appointed member of Lay Council who will serve as liaison as provided in Article VII, 

Section 5, L. 

F. Qualifications 

1. Members should practice a faithful, personal relationship with Jesus Christ. 

2. Members should be committed to vital role of Christian education as it serves to 

equip people of all ages to live a more Christ-like life. 

3. Members should be willing to demonstrate this commitment by devoting the time 

necessary to fulfill the responsibilities of this position. 

G. Duties and Responsibilities 

1. To coordinate its purpose and goals with others of the church through its liaison 

representative to Lay Council as provided in Article VII, Section 5, L. 

2. To organize, maintain and direct a Church Sunday School program for children 

and adults. 

3. To develop and administer further educational opportunities for children and 

adults including, but not limited to, Bible studies and Vacation Bible School. 

 4. To make available and promote organized camping programs. 

5. To retain the power and responsibility to appoint and remove teachers of the 

Church Sunday School and Bible School, and leaders, directors or officers of all 

Christian educational activities, the selection of which is not otherwise provided.    
6. To support and encourage those teachers and leaders in positions of educational 

 leadership within the church. 

7. To provide scripture-based educational materials for the Sunday School, Bible 

School, and other educational opportunities sanctioned by the Board.  

8. To oversee the use of funds received through contributions to the Sunday School, 

Bible School and other educational opportunities under the Board's domain. 
9. To oversee all aspects including the staffing and funding of Children’s Ministries, 

Children’s Church and Junior Church. 
10. To oversee all aspects of the nursery including staffing, funding, Nursery 

coordinator and Nursery Nanny. 
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SECTION 6 – YOUTH COMMITTEE  

I Timothy 4:12 “Don’t let anyone look down on you because you are young, but set an 

example f or the believers in speech, in life, in love, in faith and in purity.” 

A. Purpose 
The purpose of the Youth Committee is to recognize the importance and value of our 

youth and their contribution to the body of Jesus Christ and the Ripley church.  In an 

effort to support and encourage those who want to develop their personal relationship 

with God, this committee will provide a distinctly Christian atmosphere for their growth 

and maturity of faith.  

B. Membership 

There shall be five (5) members, four (4) of which shall be elected from the church 

membership.  The fifth shall be a member of the youth groups and shall be elected to the 

committee by the members of the youth groups.  

C. Term of Office  

The term of office for church-elected members shall be three (3) years, the members 

being elected in an overlapping pattern 

D. Quorum 

A quorum shall consist of three (3) members. 

E. Lay Council Liaison 

The youth Committee shall be represented at Lay Council by a duly appointed member of 

Lay Council who will serve as liaison as provided in Article VII, Section 5, L. 

F. Duties and Responsibilities 

1. To coordinate its purpose and goals with others of the church through its liaison 

representative to Lay Council as provided in Article VII, Section 5, L. 

2. To be responsible to organize and maintain a junior youth program and a senior 

youth program. 

3. To approve youth leaders, meeting sites, recreational activities, special programs 

and other elements pertinent to this program. 

4. To arrange for leadership when a vacancy occurs among the youth leaders or in 

the temporary absence of a leader. 

5. There shall be a limit of two consecutive full terms. 

6. To assist leaders in the planning and implementation of programs of a spiritual, 

social and physical nature. 

7. To accept responsibility to plan and arrange regular social activities, 

transportation to special events.  To assist in fund raising and similar activities to 

free the youth leaders to maximize their efforts toward the needs of the youth. 

8. To prepare a budget for the youth program and present it for approval to the 

Board of Trustees.  

9. To oversee the election of the youth member of the committee.  

a. Nominees may come from either group.  

b. All members of youth groups are eligible to vote. 

 
 
Adopted:  January 17, 1993 
Revised:   November 14, 1993; November 12, 1995; October 12, 1997; April 26, 1998; November 8, 1998; 
August 19, 2003 
Amended November 14, 2004 
Amended November 13, 2005 
Amended November 12, 2007 
Amended November 13, 2011 – Sunday School Secretary / Treasurer, Section 7 and Article X Educational Ministry 


